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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | optical T Keyboard =T ERERS I B
T AT,
2 | OPTICAL DISK wer wfzdt Laser Ray Electro-Magn Writing FEATRT THET A
ke-uic etic Feature e
TSt ST
3 | Optical disk =T Metal Fiber Rubber FEATHT TR B
THTTAT disk STRT SATHET ATEr
Magnetic Field TasiT 39%
T AT ST,
4 | 0S¥ =% (FUNCTION Hardware Memory File EREREIR:C] D
) 2 3. Management Management Management
5 0OS = Operating Operation Open System Old System A
System System
6 Redo aT command #T3T Ctrl + A Ctrl+Z Ctrl+Y Ctrl + W C
: . g¥ shortcut key
T,
7 Ruler Line =T &=t Page Area Status bar Title Bar Menu Bar A
STEIT white colored
rectangulararea @1 : G
3T TEUTATA.
8 | save option =T 3w file ERIEES I B
=¥ duplicate copy FTvaTE
grar
9 select paragraph ATt alt+shift ctrl+shift alt+z shift+v B
......... short cut key aTaZara
10 selected matter small case Upper case Lower case Toggle case change case B
AT convert FXTIATEH
EIEEGIGE
11 MS Excel 2019 He&¥ Fvreat document presentation image workbook D
TRTEHAT file ataaT I ?
12 | MS Excel 2019 mrir Frorar left center right justify D
TETEAT horizontal
alignment, cell TefieT text
AT AT I ATRI?
13 | MS Excel 2019 #&¥ Frorar top align middle align bottom align RICETR:CY D
THT=AT vertical alignments
ITASE AR ?
14 MS Excel 2019 #&7 surface scatter gather stock C
GTATATHT FHIOTAT chart THT
I AT ?
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15 MS Excel 2019 qexr add tab -> insert tab embed->head link ->header B
GTefea=hT FHIvrET T title ->header& er & footer & footer
header T TETST ATI¥ATd footer
?

16 | slide Sorter view =T FIET I B
Transition effect aT Ia
TN

17 slide Transition option g1 Transitions Edit Slide Show Tools A

tab W I

ST

18 | slide transition @7 @mrorTe: minutes seconds millisecond RIETEIE] B
EE AT FrEtATd.

19 Slide Views gT View Tab Slide Show Presentation Normal Notes Pages B
wefrer
group ¥ ITA L.

20 | slide Views T T View slide show Presentation Normal Notes Page B
tab T group
HeT T AT

21 | sent Email Inbox =T %reeT FIET T B
A geffarer Strara.

22 | server =ar W= clients FIET T A
TS recourses ATTE LTFAL.

23 | serverz™ 7 Client Modem Server Tt ATEr A
resources share %%
QTehdTd.

24 | signature & w&F E-Mail B AT AT TETATT ESEREARET) A
=1 STRTATT ST et
ST,

25 | SMPT =TT Email wrzaet ERCEs T A

STTAT.




